2008-2009

PLAY SUBMITTAL PACKET

compiled by

Performing Arts Committee

in conjunction with

Maury County Arts Guild

Maury County Arts Guild

PLAY SUBMITTAL INFORMATION

ITEMS TO COMPLETED BY October 15, 2007

· Read “MCAG Director Guidelines” and the “MCAG Financial Responsibility Program” handouts.  If you have questions, please feel free to contact the Performing Arts Chairperson at (931) 381-9494 or at pacchair@artsguild.org.

· Submit your theatrical resume.

· *Submit a completed PRODUCTION BUDGET form in triplicate.  It is mandatory that the “Estimated Budget” column be filled in completely.  The treasurer will complete the “Actual” column.  Be prepared to explain each line item of the budget.  The Maury County Arts Guild allows a budget of $1,500 for non-musical plays and $3,000-$5,000 for musical plays in the Mainstage Season and $750 for non-musical plays and $3000 for musical plays in the Backstage Series.

· Submit a full copy of your script and any necessary accompanying material in triplicate.

· Deliver or mail all completed and necessary material to Maury County Arts Guild, 705 Lion Parkway, Columbia, TN., 38401, Attn: Performing Arts Chairperson.  For further information please call Maury County Arts Guild at (931) 381-9494.

· You will be contacted by the Performing Arts Committee to schedule a time to present your play(s) at the Performing Arts Committee meeting scheduled in December, 2006.

DECEMBER 2007 PERFORMING ARTS COMMITTEE MEETING
· Please feel free to bring any material that would enhance the presentation of your play(s).  Keep in mind that each presenter is allocated a total of 15-minutes for his/her presentation(s).

· If you require a certain time of the year (Fall, Christmas, Winter, Spring, Summer) to produce your play, please let it be known at the time of your presentation.

· Each play will be read and discussed and the season’s schedule of productions will be decided at the December meeting.

· Those selected will be assigned a date during the 2008–2009 season.

· Performing Arts Chairperson will notify each presenter of the status of his/her play and the production date (if chosen).

*The Performing Arts Committee will fill in the name of the Producer, the Event Code and the Production date on the PRODUCTION BUDGET form.

Maury County Arts Guild
PRODUCTION/EVENT BUDGET

Production/Event:_____________________________________    Event Code  _____________

Producer: __________________________________________    Phone: ___________________
Director: ___________________________________________    Phone: ___________________

Director: ___________________________________________    Phone: ___________________

Requested Production Dates: ____________________ through _________________________

This play should be considered for (circle one):
Mainstage         Backstage Series











Estimated

GENERAL EXPENSES






  Budget

   Actual


Copyrights/Royalties……………………………………
        $
________

________


Scripts (Rentals & shipping)………...……………..…..

________

________


Administration………………………..……………….....

________

________


Printing………………………………..………………....

________

________


Capital Expenses……………………………………….

________

________


Miscellaneous (please list – use separate page)……

________

________

TOTAL       $ ________

________











      A


      C

ONSTAGE EXPENSES


Materials/Supplies for Set Construction……………...
        $
________

________


Costumes:

Materials (fabrics, patterns, etc.)………………   
________

________



Costume Rental………………………………....

________

________



Costume Purchases…………………………….

________

________


Props and Set Dressing………………………………..

________

________


Rentals………………………………..………………….

________

________


Musicians………………………………………………...

________

________


Miscellaneous (please list – use separate page)..

________

________

TOTAL       $ ________
          $________











     B


       D

        TOTAL ESTIMATED PRODUCTION EXPENSES
A + B

         $ ________











        E

                  TOTAL ACTUAL PRODUCTON EXPENSES
           C + D

         $________














       F

Estimated

REVENUE








 Revenue

   Actual


Corporate Sponsorships/Donations…….……………
        $
________

________


(Must be confirmed prior to budget submission) 


Individual Sponsorships/Donations…..………………
        
________

________

Ticket Sales…………………………...………………....

________

________


Miscellaneous (please list – use separate page)….…

________

________

TOTAL REVENUE           $ ________

________











      G


      H

Estimated Production Profit*


G – E


       $__________

Actual Production Profit


         H – F


       $__________
*Note – A negative profit will not disqualify a play from consideration or eventual production, but may weigh in the final decision.

We, the undersigned, hereby signify that we have read and understand the PAC Directors rules of the Maury County Arts Guild and Financial Accountability Program of the Maury County Arts Guild and we wish to submit the attached play for consideration.

Producer/1st Financial Manager’s Signature
_________________________
Date _________
Director/2nd Financial Manager’s Signature
_________________________
Date _________

2nd Director Signature



_________________________    Date _____







